
Selah Park & Recreation Service Area	Chairperson:	Kelliann Ergeson
Special Board Meeting at Selah City Hall	Vice Chair:	David Lemmon
6:00pm Monday, December 15, 2025	Secretary:	Heidi Herzog
	Board Members:	Carol Holden
		William Longmire
		Cliff Peterson
																                         Danny Jones
	                              			
								
									
									

 


MINUTES
Call to Order: 6:03pm
Roll Call: Kelliann, Heidi, William, Cliff, Danny, David, Amy Bunger (SAO), Mandy Wilson (SAO), Carol, Aimee
SAO Audit Exit Interview - Amy Bunger and Mandy Wilson (contact information in the file).  Gave a brief explanation of the auditor’s office.  Report what find and provide recommendations for areas of improvement.  Teams provide in person and virtual audits (many resources) and help desk with subject matter experts.  Here to help with anything needed.  Review of accountability audit – making sure that governments have their own policies that are being following.  The audit was fully complied with and that there were some areas that need more attention (management letter recommendations).  It is referenced in the report, but not included in the audit.  It was a risk-based approach.  Newspaper articles are included in a file.  Any external reports are considered in the planning for the audit.  It is a risk-based approach.  The financial standing was included due to the management letter from the last audit.  Because the levy was in place at the end of 2024, 2025 was included.  Recommendations for payroll and accounts payable were made.  Open public  meetings were examined and no recommendations were made.  Employee reimbursement template used consistently.  Need to get a new process for payroll and reimbursements.  Non credit card purchases must be approved ahead of time.  Petty cash should be used for non-credit card purchases.  Upper limit for petty cash is not determined by auditor but by the board, Safe with log and internal controls, Petty cash should be replenished monthly and reconciled.  Purchases must be approved before payment.  Better retention on receipts.  Revolving fund recommendation: BARS Manual requires revolving accounts for petty cash and cash receipting.  Must be set up by the board, by resolution, for payroll, and separate the funds.  BARS Manual requires a custodian and a monthly reconciliation (signer or not), Bank statements must be retained for auditing purposes (6-7 years).  The bank transaction reports were submitted but not the bank statements.  They  must be downloaded and saved on a drive.  Transfers to the county must be complete and be done weekly.  All of it in whole must be transferred.  ***Need to get a report from the credit card company (PCI requirements) they should have use the report for reconciling.  Replenish the money from the account.  Payroll account needs to be front loaded  to cover the payroll and taxes for the month and then reconcile it at the end of the month. Need to retain the timecards for 6 years.  We will purchase boxes to keep the records.   Recommend that there is a nepotism policy for payroll or disciplinary issues.  MRSC has templates for those policies.  They are a good resource.   A secondary review must be in place.  Printing and signing by a second person on the time sheet/timecards.  Center for Government Innovation has good resources and training for free.  MRSC may have some policies in place.  
NEXT AUDIT: 2025-2027 and will be in 2028.
Public Comment: No public present other than the women to report on the SAO Exit Interview.   
Approval of Meeting Minutes from November 17, 2025      Carol motioned to approve the meeting minutes, Danny seconded.  Motion passed unanimously.                                                                           
General Business -	                                                                       
County Report - Treasurer and Investment Reports November 2025       Taxes are still being collected.  Bond payment was paid on December 1st so it isn’t reflected in the county reports.          
Approval of claims for payment:	Carol motioned to approve, 	Kelliann seconded, motion passed unanimously.			      	    
M&O (Levy Funds) 
Banner Bank - $173.64
Cascade Natural Gas - $47.87
City of Selah - $—-
E3 Solutions, Inc. (Fire Alarm/Security) - $59.57
Pacific Power - $688.04
Soelberg Peralta, PS - $—-
Spectrum - $228.32
SPRSA (Payroll) - $—-
Precision Glass and Hardware for repairs at the facility - $539.64

Pool Construction (Bond Funds)


G.     Selah Aquatic Center – Operations        Pool looks good with the lack of leaves                                  	 
    BBMAC Financial Report (Revenue and Expenditures, including Payroll) 
    2026 Season – Budget has been updated after the conversation at the meeting last week.  It is the best estimate for 2026.  

H.    New Business
2026 - Election of Officers -  Chair (Kelliann), Vice Chair (David), Secretary (Heidi)     Danny moved to keep the same slate, Carol seconded it.   Carol – yay, William – yay, Cliff – yay, Danny – yay, Heidi – yay, Kelliann – yay.  Slate is maintained.                          
  Resolution No. 07-2025 - Auditing and Investment Officers and Resolution No. 08-2025 - Investment Authorization. Carol motioned to approve both resolutions and Danny seconded, both motions passed unanimously.                             
  Yakima Treasurer’s Authorization for Financial Transaction Form    
  Yakima Treasurer’s Authorization to Waive 24-Hour Deposit Requirement      
  Yakima Treasurer’s Information for Mailing & Agency Contact Form                
  Yakima Treasurer’s Qualified Public Depositary Form          
Kelliann moved to approve to approve the four Yakima Treasurers forms, Carol seconded.  All motions passed unanimously.                                            
  2026 SPRSA Meeting Calendar  Board will continue to meet on the third Mondays of all months except January and February which will be the 3rd Tuesdays.  November-February will be at Selah City Hall and the rest of the meetings will be at the pool. Carol moved to approve the calendar for 2026, Danny seconded.  Motion passed unanimously.                                                                 
                                                                                                                                      
I.      Old Business                                                                                                      
1.  Permanent Shade Structure Project - NAC Architecture                               
a. Review and Approval of AIA Contract	NW Pricing is waiting for final pricing from their supplier.  Contract was not received.  She recommends the cantilever option. There are many pros and the board liked the concept.  Question about the durability if anyone is hanging from them? Also, are they going into the concrete or into the gravel landscaping behind the concrete.  Can there be 5 squares instead of 4 rectangles?   Can the shades that we already have be used?			
2.  New Pool Covers   Aimee working on it.                                                                                       

J.       Board Member Communications -  Board members from City Council don’t anticipate changing positions.  Heidi will figure out the claims for the January meeting and work around her trip to Australia.  She will be back in time to submit claims for payment in January.     Cliff made a comment about Roger asking for approval from the board.  2026 is the 250th US anniversary.  The city wants approval for signs on the S and W side of the fence during community days.    We can bring a proposal at the January meeting with guidelines.                                                        

K.       Adjournment -  Next meeting date: 7:36 pm January 20, 2026 (3rd Tuesday) at Selah City Hall

Just ideas: Can we increase the number of payments to credit cards? Can we increase the amount on the credit card? Can we get an accounting student (internship)? January needs to have a new resolution for the new payroll.  Aimee needs to check with Cyndi to see if they have interns or review of credit card?  Can we shop for a new credit card that has better dates and a higher credit limit (start with asking them if the credit limit can be increased and dates changed)? Planning for policies and procedures (staffing, additional tills, two sessions in the afternoon?) 

